R. PELL - MACHINE & TOOL

PUBLIC SUPPLIER RESOURCE

Drawing Revision Control Guide

How document changes and superseded drawing packages should be identified.

One current revision

Each RFQ or work package should identify one current drawing revision. Model, drawing, specification, and purchase-order
references must agree.

Superseded files
* Do not delete a superseded file from package history without identifying its replacement.
 Use filenames that include the drawing number and revision.

* Include a short change note when replacing a file after quote review has started.

Package naming

Recommended: PARTNUMBER_REVISION_DESCRIPTION.ext. Example: RP-2471_REV-D_BEARING-HOUSING.step.

Change after release

* |dentify whether material has been ordered or cut.
« State the exact changed features.

* Confirm whether existing work may continue.

» Wait for acknowledgement before treating the change as accepted.

Submit only information needed for quoting. Do not send personal, export-controlled, classified, or regulated information through the public website.
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